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 Professional Summary 

 Experienced Clinical Research Coordinator with over 20 years of expertise supporting Phase I–IV clinical 
 trials. Strong background in cardiometabolic conditions, regulatory compliance, and data management 
 systems. Proven ability to manage multiple studies, ensure protocol adherence, and support high-quality 
 patient care in research settings. 

 Core Competencies 

 Clinical Trial Coordination (Phase II–IV) 
 Good Clinical Practice (GCP) Compliance 
 Patient Recruitment & Management 
 Regulatory Documentation & Reporting 
 Electronic Data Capture (EDC) Systems, Medidata Rave, Oracle, InForm, Veeva Vault, DataLabs 
 IVRS/IWRS Systems, Perceptive, Brackett, Suvoda, Almac, IMPALA, Signant Health 
 Laboratory Specimen Management Systems, LabCorp, IQVIA, PPD, ICON, Med Pace 
 Blood Pressure Monitoring & Clinical Measurements 
 Medical Office Administration, Microsoft Office, Peachtree, Medisoft, Study Management 
 Assisting in minor surgical procedures 
 Medical transcription, Insurance documentation and coding 

 Professional Experience 

 Clinical Research Coordinator, MD Medical Research, Inc. – Oxon Hill, MD 
 June 2004 – Present 

 ●  Coordinate and manage Phase I–IV clinical trials across multiple therapeutic areas 
 ●  Ensure compliance with study protocols, GCP guidelines, and regulatory requirements 
 ●  Oversee patient screening, enrollment, and follow-up visits 
 ●  Maintain accurate and timely data entry in EDC systems 
 ●  Query resolution, report protocol deviations 
 ●  Collaborate with investigators, sponsors, and study teams 
 ●  Manage study documentation, adverse event reporting, and audits 
 ●  Therapeutic Areas: Type 2 Diabetes, Hypertension, Dyslipidemia, Cardiovascular Disease, 

 Anemia, Gout, Osteoarthritis, Rheumatoid Arthritis, Vaccines. 

 Medical Assistant Intern, Cardiology Practice (Dr. Nelson) – Washington, DC 
 Apr 2004 - May 2004 

 ●  Assisted with patient care and clinical procedures. 
 ●  Supported administrative and front office functions. 



 Education 

 Medical Assistant Certification 
 TESST College of Technology – Beltsville, MD 
 March 2004 

 Physician Office Billing & Administration 
 Montgomery College (Continuing Education) – Silver Spring, MD 
 December 1998 

 Office Management & Administration 
 London Tutorial College – London, England 
 May 1981 

 Certifications & Training 
 Registered Medical Assistant 
 Good Clinical Practice (GCP) 
 IATA Certification 
 Ambulatory Blood Pressure Monitoring (ABPM) 
 OSHA (Stericycle) Training 
 Blood Pressure Measurement Standardization 
 Venipuncture 
 CPR & First Aid 


